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CONFIDENTIAL   
CONFIDENTIAL   	


Appointments Declaration/Consent Form 

The Ministry of Health | Manatū Hauora (the Ministry) assists the Minister of Health and Governor-General with appointments to health and disability committees, other groups and to committees/groups it has itself established. The Ministry also assists the Minister and Governor-General to make appointments to Crown entities.

As part of the appointment process, the Ministry asks candidates to provide certain information and to make declarations. This helps to ensure that good practice appointment processes are met, and when necessary, that legislative requirements of the Crown Entities Act 2004 (CE Act) are complied with. It also provides candidates with an opportunity to declare any potential conflicts of interest that may arise if they were to be successfully appointed to any committee/group. 

Information obtained through this process is held and used in accordance with the Privacy Act 2020 and the attached Privacy Policy. If you have any questions, you can contact the Statutory Appointments and Integrity Services Team: appointments@health.govt.nz


This form is in five sections: 

	Section One
	Personal / Professional Information

	Section Two
	Qualifications for Membership

	Section Three
	Disclosure of Interests

	Section Four
	Other Matters and Referees

	Section Five
	Consent / Declaration





Please carefully read and complete all sections and attach to your application. 





	
Note: Background checks aim to detect and prevent fraud and ensure the integrity of appointments to public sector boards. These checks will be conducted for shortlisted candidates, however, if you have completed these for any other board appointments in the past six months, you may share the findings with the Ministry.



Section 1: Personal / Professional Information
	Title
	

	First name/s
	

	Preferred name
	

	Family name
	

	Previous names
	Please advise any other names you were previously known by: 


	Date of Birth
	

	Preferred pronouns
	

	Gender 
	

	Email address
	

	Phone number
	

	Physical address
	

	Which ethnic group(s) do you belong to?
	

	Iwi (if applicable)
	

	Current profession
	

	Are you a public servant?
(The Public Service Act 2020 sets out the definition of a public servant.)

	☐ Yes       ☐ No      

If yes, have you sought and obtained approval from your Chief Executive to be considered for appointment to this entity? 
☐ Yes       ☐ No      


	List all committees/groups you are applying for
	

	Which position are you applying for? 
(eg, health practitioner, layperson, deputy chair, chair, member – please ensure you’ve read the advertisement fully to determine what roles are currently being recruited)
	











	Current employer/s
(Please state your role, employer, and date you started your employment)
	Role and Employer
	Start Date

	
	






	

	Appointments held
(Board or committee memberships, directorships or trusteeships.)


(Please state your role, the entity, and start and end dates for all roles)
	Government Appointments
	Start/End Dates

	
	




	


	
	Directorships and Private/Voluntary Sector Appointments
	Start/End Dates 

	
	


	




	Qualifications
(Please state the certificate, discipline, institution and year)
	Qualification
	Institution
	Date

	
	

	

	






Section 2: Qualifications for Membership 

The CE Act contains grounds that disqualify certain persons from membership of Crown entities.  These grounds, contained in section 30 of the CE Act, are reflected in the following questions.  If you are unsure how to answer, or require further clarification of any of the grounds, please contact the Statutory Appointments and Integrity Services Team.

	
	Yes/No

	Are you an undischarged bankrupt?	
The Insolvency Act 1967 sets out bankruptcy and discharge procedures.
	

	Are you prohibited from being a director or promoter of, or being concerned or taking part in the management of, an incorporated or unincorporated body under the Companies Act 1993, or the Securities Act 1978, or the Securities Markets Act 1988, or the Takeovers Act 1993?
	

	Are you subject to a property order under the Protection of Personal and Property Rights (PPPR) Act 1988?
	

	Are you someone in respect of whom a personal order has been made under the PPPR Act that reflects adversely on your competence to manage your own affairs in relation to your property, or your capacity to make or to communicate decisions relating to any particular aspect or aspects of your personal care and welfare? 
	

	Have you been convicted of an offence punishable by imprisonment for a term of 2 years or more, or been sentenced to imprisonment for any other offence and have not obtained a pardon, served the sentence, or otherwise suffered the penalty imposed?
	

	Are you a member of Parliament? 
	

	Are you disqualified under another Act?
	



If your answers to all of the above questions are ‘No’, then you are not disqualified from being a member of a Crown entity.  If you answered ‘Yes’ to any of the above questions, or if you have reason to believe that any of the criteria might affect you in the foreseeable future, please provide details below.

	I wish to provide further information as follows:











Section 3: Disclosure of Interests
Before a candidate can be appointed, they must disclose the nature and extent (including monetary value, if quantifiable) of all interests that they have at that time, or are likely to have, in matters relating to the committee/group/board. 
Sections 62 to 72 of the CE Act contain specific conflict of interest disclosure rules that are relevant for any candidate for a Crown entity board. Please ensure you have familiarised yourself with those rules before filling in the section below if you are applying for a role on a Crown entity board.
All candidates for all statutory roles are also required to identify and declare any actual, potential or perceived conflicts of interest that may impact on the performance of their duties should they be appointed to the role.
There are a number of potential situations that may give rise to a potential conflict. These may include: 
· your financial and economic interests 
· if you hold another job or public office 
· any obligations you have of a professional, legal, family or other significant nature to a person or group 
· membership of a for-profit and not-for-profit organisation 
· having strong political or personal views that may prejudice decision-making  
· having affiliations with political, trade union or professional organisations 
· participation in public bodies or voluntary associations
· having personal relationships with staff, clients or contractors working for the organisation for which you have applied for appointment. 

	Having read the above, I make the following disclosure as to the nature and extent (including monetary value, if quantifiable) of all interests that I have at this time, or are likely to have, in matters relating to the committee/group/board (please include sufficient detail to enable the Ministry of Health to fully assess associated risks - if none, please write ‘Nil’):

	








	I intend to manage any conflicts of interest that arise out of these declared interests in the following manner (mandatory, if any interests are listed above):

	






Section 4: Other Matters and Referees
Please list any matters which the Minister should be aware of in considering your suitability for appointment. This includes anything that may influence your judgement, raise doubts about your ability to act with honesty and integrity, or could be relevant to your governance responsibilities if appointed. This encompasses factors such as previous convictions, bankruptcy, or any known interests, including those involving related parties such as your spouse, partner, close relationships, or dependents, which might be perceived as affecting your capacity to carry out governance responsibilities objectively and impartially.  
	I would like the Minister to be aware of the following other matters:
(if none, please write ‘Nil’)

	


Please provide the names and contact details of two referees who will be able to discuss your suitability for appointment.
Please note that one referee must be your direct manager if you work in the public sector, which includes Public Service agencies, Crown agents and other statutory Crown entities (autonomous Crown entities and independent Crown entities), agencies in the wider public sector (including tertiary education institutions) as well as other agencies associated with a Ministerial portfolio and any local authority as defined under section 5(1) of the Local Government Act 2002. 
	Referee One

	Name
	

	Occupation
	

	Email
	

	Mobile phone
	

	Work phone
	




	Referee Two

	Name
	

	Occupation
	

	Email
	

	Mobile phone
	

	Work phone
	





Section 5: Consent / Declaration
By submitting an application you:
· acknowledge that providing false information will likely result in your removal from office if you are appointed, as would a failure to include information pertinent to the consideration of your suitability for appointment
· consent to the information provided as part of your application being retained by the Ministry in accordance with the Privacy Policy attached to this form, and note that this information will be used for statutory appointment purposes only and destroyed (or transferred to Archives New Zealand as appropriate) after a minimum retention period of 7 or 10 years (depending on whether you are shortlisted) 
· consent to the information provided as part of your application being retained in the digital platform AppointNet, in the event that your application is successful, and confirm that you have read the AppointNet Privacy Protocol
· acknowledge that the information provided as part of your application may be provided to the Minister of Health and/or Associate Ministers of Health (and their offices) and other individuals involved in the assessment of candidates for this statutory role, and note that all information provided will be treated in accordance with the attached Privacy Policy.
· acknowledge you may be subject to a number of due diligence checks in relation to your application for this role, which may include but is not limited to, criminal conviction check, qualification check, and New Zealand Security Intelligence Service screening
· consent to being a member of the committee/group/board, should the Minister wish to appoint you
· confirm you have declared all of the interests that you currently have, or are likely to have, in matters relating to the committee/group/board, in Section 3 of this form (if applicable)
· confirm you have declared any other matters that the Minister should be aware of in considering you for appointment, in Sections 2 and 4 of this form.
· declare that the information provided in this form is true and complete to the best of your belief.  
Please sign and date:
	Signature:
	

	Date:

	


Please retain a copy of this completed declaration form for your records.

Privacy Policy
1. The Ministry uses the information collected on this form to ensure that good practice appointment processes are met, including advising the Minister of Health on the appointment of members to committees/groups/boards.
Storage and security of personal information
2. The Ministry, and the Office of the Minister of Health and/or the Offices of Associate Ministers of Health (the agencies), will ensure that: 
(a)	the personal information the agencies hold on you shall be protected by such security safeguards as it is reasonable in the circumstances to take, against:
(i)	loss
(ii) access, use, modification or disclosure, except with the authority of the agencies
(iii) other misuse
(b) if it is necessary for the information to be given to a person in connection with the provision of a service to the agencies, everything reasonably within the power of the agencies is done to prevent unauthorised use or unauthorised disclosure of the information
(c) if the agencies are required by law to disclose any personal information about you, the agencies will do everything reasonably within their power to consult you before making such disclosure.[footnoteRef:2] [2:  For example, pursuant to a request made under the Official Information Act 1982.] 

(d) retention of information is in accordance with the Public Records Act 2005 and General Disposal Authority 6 issued by Archives New Zealand.
Access to personal information
3. Where the agencies hold personal information in such a way that it can readily be retrieved, you are entitled:
(a) to obtain from the agency in question confirmation of whether or not the agency holds such personal information
(b)	to have access to that information.
4. Where, in accordance with the above clause, you are given access to personal information, you will be advised that you may request the correction of that information.
5. The agencies will not hold your personal information longer than is required for the purposes for which the information may lawfully be used.
Contact
For questions regarding this privacy policy, please contact the Statutory Appointments and Integrity Service Team: appointments@health.govt.nz
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